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Record keeping for rental properties

Find out what records you need to keep for properties you rent out,
including holiday homes.
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On this page

Important tips

Record-keeping checklist

You can download a copy of the Record keeping for rental properties (PDF, 250KB)
(https://www.ato.gov.au/api/public/content/a2eaa289164b47afb64dd37e063673¢c1?
v=5aaf5227) fact sheet.

Important tips

When you own a rental property, you'll need to keep records:
¢ right from the beginning (before you even sign the contract to buy)
e every year that you own it (including records of your income and expenses)

e when you sell it (keep them for at least 5 years after you sell).
Keep this checklist on hand as a reminder of the records you need to keep.

Before getting started, remember, if you:

e have more than one rental property, keep separate records for each
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e co-own your rental property, the rental income and most expenses must be
attributed to each co-owner according to the legal interest in the property

e have a tax agent, ask how they want you to keep and share your records with
them.

Record-keeping checklist

The following examples are a guide only. There may be different records you need to
keep.

e Property information (#Propertyinformation)

e Records of your rental income (#Recordsofyourrentalincome)

e Records of your rental expenses (#Recordsofyourrentalexpenses)

e Short-term rentals and personal use (#Shorttermrentalsandpersonaluse)

e Selling the property (#Sellingtheproperty)

e How to keep rental records (#Howtokeeprentalrecords)

e How long to keep your records (#¥Howlongtokeepyourrecords)

Property information

You need to keep records from the time you buy the property, whether you lived in it
before renting it out or purchased it solely as a rental. These records will help you
calculate your capital gain or loss when you sell the property.
When you buy the property
e Certificate of title (showing ownership by name and percentage)
e Mortgage papers (loan contract)
e Other loan documents, including:
— lender’s insurance certificate

— lender’s title search fees

- stamp duty on the mortgage
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e Land tax assessments
e Receipts for pest and building inspections
e Settlement statement that outlines:

— conveyancing and legal fees

— costs for searches

— state and territory stamp duty.

When you first start using the property to produce income (for example,
renting out the property, or a room in your home)

e Receipts and invoices for any repairs you’'ve made to the property before renting it
out

e Market valuation* (by a professional valuer, showing the value of your property at
the time you start renting it)

e Records showing any periods you lived at the property* (for example, utility bills or
electoral roll address confirmation).

*Only required if you start renting your main residence (/individuals-and-
families/investments-and-assets/capital-gains-tax/property-and-capital-gains-
tax/your-main-residence-home).

Records of your rental income

You must declare all income you receive for your rental property (including overseas
properties) in your tax return. This includes:

e short-term and long-term rentals

e renting your property through a sharing platform (for example, Couchsurfing,
Airbnb)

e renting part or all of your home.

For more information, see Rental income you must declare
(https://www.ato.gov.au/individuals-and-families/investments-and-
assets/residential-rental-properties/rental-income-you-must-declare).

Rental income

e Records showing the dates you rented the property out
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Statement from your property manager or receipts given to tenants (if you don’t
have a property manager)

Tenancy agreements

Statements from sharing economy platforms

Evidence of other payments from tenants — for example, utility costs.

Bond money retained

e Documents from government bond authorities.

Insurance payouts

e Documents from your insurance company, including any payments received.

Records of your rental expenses

To be entitled to claim a deduction, you must incur the cost. You need to work out the
amount of the expense relating to your income-producing activities.

If you rent out part of your property, you need to work out (/tax-and-super-
professionals/for-tax-professionals/prepare-and-lodge/tax-time/tax-time-
toolkits/tax-time-toolkit-for-investors/rental-property-expenses/renting-a-room-or-
part-of-your-main-residence#ato-Howtoworkitout) your expenses on a floor-area
basis, and in some circumstances, on a time-basis as well.

For more information, see Rental expenses you can claim
(https://www.ato.gov.au/individuals-and-families/investments-and-
assets/residential-rental-properties/rental-expenses-to-claim/rental-expenses-you-
claim-over-several-years) and Common property expenses (/individuals-and-
families/investments-and-assets/property-and-land/residential-rental-
properties/rental-expenses/common-property-expenses).

Interest expenses

e Bank statements

e Loan documents

¢ Details of any redraws (and what it was for)

e Documents of refinancing and any additional amounts added to the loan (and
whether this was for your rental or private use)
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e Calculations of apportioning for private use.

Expenses to rent the property

e Receipts and invoices for all expenses (with details of each expense)

¢ Insurance premium notices

e Contract or agreement with rental property agent or manager

¢ Annual statement from your property manager (alongside invoices) showing:
— their fees and commissions
— advertising costs
— minor repair costs

e Evidence of your efforts to rent out the property; for example, communication
between you and your agent or manager

e Tenant leases

e Land tax assessments

e Water rates and charge notices

e Council rate notices

e Bank statements with ongoing bank or finance fees

e Body corporate fee notices (showing breakdown of admin fees, sinking fees, etc)
e Solicitor invoices for legal expenses

¢ |Invoices for accounting fees.

Repairs, maintenance and capital expenses

The more details of these expenses you have, the easier it will be to categorise when
lodging your return. Keep in mind, you can only claim repairs and maintenance that
you paid for. You can’t claim for your own labour.

e Receipts and invoices
e Contracts for work done
e Depreciating assets schedule (capital allowances)

e Property manager reports
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e Before and after photos

e Evidence of construction costs (/individuals-and-families/investments-and-
assets/property-and-land/residential-rental-properties/rental-expenses/capital-
expenses/work-out-your-capital-works-deductions#Constructioncost) (capital
works).

Short-term rentals and personal use

If you are renting out part of a property through the sharing economy like Airbnb or
Booking.com, you need to apportion expenses based on:

e the floor-area solely occupied by the renter (user) and add to that a reasonable
amount based on your guests’ access to common areas

e the number of days during the year you rent out part of the property.

For more information, see Renting out all or part of your home (/businesses-and-
organisations/income-deductions-and-concessions/sharing-economy-and-
tax/renting-out-all-or-part-of-your-home).

Sharing economy or short-term letting of entire property through an
agent or manager

e Periods the property has paying guests

e Booking confirmations

e Statements from the platform, agent or manager showing:
— periods the property was rented

— fees and commissions, including cancellations

advertising expenses

cleaning fees charged by the platform

e Receipts and invoices for utilities, rates, body corporate fees, insurance, repairs
and maintenance, and depreciating assets

e Calculations for decline in value and capital works.

Expenses relating to the entire property that need to be apportioned
according to the ‘floor area’ used by guests

e Plan of your property with floor area used by guests clearly marked
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e Calculations of expenses you apportioned, including:
— house, contents and landlord insurance

— cleaning and maintenance

utility bills such as electricity, gas, water and internet
— body corporate fees

— council rates.

Personal use

e Periods of personal use by you or your family/friends (even if they paid a reduced
rate)

e Periods the property is used as your main residence (home).

Selling the property
When you sell your rental, you will need to hold onto your records for at least another
S years.
Selling your rental or investment property
e Contract of sale
e Settlement statement showing:
— conveyancing or solicitor fees for the sale
— settlement adjustments

e Receipts, invoices or other documents showing paid advertising expenses and real
estate commission

e Details of any unclaimed capital expenses, including initial repairs

e Calculation of capital gain or loss.

How to keep rental records
Keep separate records for each rental property or holiday home.

Your records must be in:

e English, or translatable to English
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e writing (they can be electronic or paper) — we recommend you keep a backup of
any digital records.

How long to keep your records

You need to keep records of deductions for 5 years from the date you lodge your tax
return.

The records for buying, owning and selling the property need to be kept for at least
5 years (/forms-and-instructions/guide-to-capital-gains-tax-2025/about-capital-
gains-tax/keeping-cgt-records#ato-Whatrecordsdoyouneedtokeep) after you
dispose of the property.

If you have amended a tax return, you need to keep your records long enough to
cover the amendment period (/individuals-and-families/your-tax-return/amend-
your-tax-return/time-limits-on-amendments) (usually 2 or 4 years) for assessments
using information from the record.

In some circumstances, you may need to provide these records as proof that you
were the one to incur the expense.

This is a general summary only.

For more information:

e Worksheet — work out your net rental income or loss (/forms-and-
instructions/rental-properties-2025/worksheet-work-out-your-net-rental-
income-or-loss#ato-Rentalpropertyworksheet)

¢ Rental property video series (/individuals-and-families/investments-and-
assets/property-and-land/residential-rental-properties/owning-and-renting-a-
property-or-holiday-home#Rentalpropertyvideoseries)

¢ Rental properties guide (/forms-and-instructions/rental-properties-2025).

QC 107238
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Our commitment to you

We are committed to providing you with accurate, consistent and clear information to
help you understand your rights and entitlements and meet your obligations.

If you follow our information and it turns out to be incorrect, or it is misleading and
you make a mistake as a result, we will take that into account when determining what
action, if any, we should take.

Some of the information on this website applies to a specific financial year. This is
clearly marked. Make sure you have the information for the right year before making
decisions based on that information.

If you feel that our information does not fully cover your circumstances, or you are
unsure how it applies to you, contact us or seek professional advice.

Copyright notice
© Australian Taxation Office for the Commonwealth of Australia

You are free to copy, adapt, modify, transmit and distribute this material as you wish
(but not in any way that suggests the ATO or the Commonwealth endorses you or any
of your services or products).
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